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	Project Change Request
	

	Project/Change Request: [Project/CR Name]
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KeeSection 1: Project information
	Project Owner
	[requester’s name]
	Department
	[requester’s department]

	Priority
	High/ Medium/ Low
	Requested date
	 [request date]


Section 2: Proposed change request data
	Description of proposed change

	

	Benefit/Reason for Change

	


Section 3: Business requirement
	Business requirement
	




Section 4: Change request approval
	Requestor/Initiator
	
	Request date
	



Head of User Requestor
	Approver Name
Position
	
	Approve Date
	

	Signature
	

	Status
	Approved   /   Rejected



IT Project Owner Manager 
	Approver Name
	
	Approve Date
	

	Signature
	

	Status
	Approved   /   Rejected



[bookmark: _Hlk190079187]IT Head of Development Team
	Approver Name
	
	Approve Date
	

	Signature
	

	Status
	Approved   /   Rejected
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